Australian POTS Foundation (APF)
Application for Lived Experience Engagement, Recruitment, or Grant Support
The APF partners with researchers, clinicians, and health services to support meaningful lived experience engagement. Please review the APF Lived Experience Engagement Framework before completing this form. Only the sections relevant to your request need to be completed.
Lived Experience Engagement Framework
1. What support are you requesting?
Select all that apply. This determines which sections below you need to complete.
  Recruitment of research participants  →  complete Sections 2, 3, 6 and 7
  Recruitment of lived experience advisors / co-design participants  →  complete Sections 2, 4 and 7
  Meaningful APF research collaboration  →  complete Sections 2, 5 and 7
  Partner Support Letter for a grant application  →  complete Sections 2, 6 and 7
2. Applicant information
	Applicant name
	 

	Organisation / institution
	 

	Position / role
	 

	Email
	 

	Phone
	 

	Project title
	 



Project summary (50–100 words)
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3. Recruitment of research participants
Complete this section only if requesting participant recruitment through APF channels.
3.1 Recruitment details
	Target participant group
	 

	Approximate number of participants
	 

	Inclusion criteria (brief)
	 

	Recruitment commencement date
	 

	Recruitment closing date
	 


A closing date is required so the APF can deactivate recruitment advertisements on time.
  Recruitment should cease automatically once target numbers have been reached
3.2 Recruitment channels requested
	  Website
	  Facebook

	  Instagram
	  Newsletter

	  Direct email
	  Other (specify below)


3.3 Recruitment materials
Please supply all recruitment materials. The APF may make minor formatting changes for branding consistency, but will not alter ethics-approved wording.
	Study title (as it should appear publicly)
	 

	Lay summary for the POTS community
	Recommended maximum 100–150 words

	Facebook / Instagram caption
	Recommended maximum 50–75 words

	Call to action
	 Eg: Please follow this link to register interest


Contact mechanism (select one)
	  Direct study webpage
	  REDCap link

	  QR code
	  Study email

	  Other (specify below)
	


Attachments to include with this application
  Recruitment image(s)
  Institutional logo(s) (if required)
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Ethics documentation
Applies to recruitment requests (Section 3). Provide one of the following, depending on the status of your ethics approval.
If ethics has already been approved, attach:
  Ethics approval
  Participant Information Sheet
  Consent Form (if applicable)
If ethics has not yet been approved, provide instead:
  Project overview
	Expected ethics submission date
	 


4. Recruitment of lived experience advisors
Complete this section only if requesting APF assistance to recruit consumer advisors for research or health service co-design.
	Purpose of advisory role
	 

	Number of advisors required
	 

	Skills or lived experience sought
	 

	Expected commitment
	 

	Meeting frequency
	 

	Online or face-to-face
	 

	Project duration
	 



The APF expects consumer advisors to be appropriately remunerated for their expertise and time.
	Sitting fee
	 

	Reimbursement arrangements
	 

	Other consumer payments
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5. APF research collaboration
Complete this section only if requesting meaningful APF research collaboration. 
How do you anticipate the APF will contribute?
	  Chief Investigator
	  Associate Investigator

	  Consumer engagement partner
	  Recruitment partner

	  Knowledge translation partner
	  Advisory role

	  Other (specify below)
	



	Expected APF contribution
	 

	Why APF involvement is important
	 

	Expected time commitment
	 



Post-funding engagement and remuneration
These questions are asked so that any commitment is documented and can be followed up.
	How will the APF actually be engaged if this project is funded?
	Describe the ongoing activities, not just the application stage


Is APF engagement (time, sitting fees, coordination) funded within the grant budget?
	  Yes, it is budgeted
	  No / not yet – please explain below



	If not budgeted, please explain
	 



6. Partner Support Letter
Complete this section only if requesting a Partner Support Letter for a grant application.
	Outline of the project
	 

	Stage of application
	 

	Funding scheme
	 

	Closing date
	 

	Support requested from APF
	 

	Why APF support is important
	 

	Proposed role of APF
	 



Post-funding engagement and remuneration
These questions are asked so that any commitment is documented and can be followed up.
	How do you envisage the APF will be engaged if this application is successful?
	Describe the ongoing activities


Is APF engagement (time, sitting fees, coordination) funded within the grant budget?
	  Yes, it is budgeted
	  No / not yet – please explain below



	If not budgeted, please explain
	 




Attach one of the following, so the Scientific Committee can assess alignment:
  Draft grant application
  Project overview
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7. Supporting documentation checklist
Attach whichever of the following are relevant to your request.
	  Project overview
	  Research protocol

	  Grant application (draft acceptable)
	  Ethics approval

	  Participant Information Sheet
	  Consent Form

	  Recruitment materials
	  Recruitment image(s)

	  Budget (if relevant)
	  Other supporting documents


8. Applicant declarations
  Consumer remuneration has been budgeted where appropriate
  We will acknowledge APF's contribution in publications and presentations
  We will provide a lay summary of study outcomes suitable for dissemination by the APF
  We have reviewed the APF Lived Experience Engagement Framework
  Information provided in this application is accurate

	Signature
	 

	Date
	 



Submission instructions
Please email your completed application and any relevant attachments to research@potsfoundation.org.au. For further information, refer to the APF Lived Experience Engagement Framework, available on our website.
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INTERNAL APF REVIEW – NOT FOR APPLICANT COMPLETION
	Date received
	 

	Reviewed by
	 



  Application complete
  Supporting documents complete
  Ethics documentation complete
  Recruitment materials complete
  Consumer remuneration appropriate
  APF role appropriate

Scientific Committee comments
	




Decision
  Approved
  Approved with amendments
  Further information required
  Declined

	Date applicant notified
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